CAM Office Services, Inc - 30 Cunnings Park - Woburn, MA 01801 – Phone: (781) 932-9868 – Web: www.camoffice.com


CAM  SOMWBA CERTIFIED & Small Business Purchasing Program Approved
ORDER INSTRUCTIONS
· Orders must be sent via e-mail as an attachment to: supplies@camoffice.com
· Fill out all grey boxes on this order form         

· Exception--If you fill in your 6 Digit account numbers, (See highlighted boxes) address info is not required



· Due to Ups Requirements, we cannot accept PO Box numbers for your ship to location.
· Save Order: Click back arrow (top left section of screen) Click Yes when prompted to save changes / name file / send via e-mail as an attachment
	Purchase Order #:
	     
	Date Submitted:
	     

	                                                                           BILL TO INFORMATION:

	Cam 6 Digit BILL TO #:
	     
	Bill To Acct Name:
	     

	Bill To Contact Name:
	     
	Bill To Street Address:
	     

	Bill To e-mail address:
	     
	Bill To Dept or Room #
	     

	Bill To phone #
	     
	Bill To City, State & Zip:
	     

	                                                                           SHIP TO INFORMATION:

	CAM 6 Digit SHIP TO #:
	     
	Ship To Acct Name:
	     

	Ship To Contact Name:
	     
	Ship To Street Address:
	     

	Ship To e-mail address:
	     
	Ship To Dept or Room #:
	     

	Ship To phone #:
	     
	Ship To City, State, & Zip:
	     

	INSTRUCTIONS: See sample order in italics.  Begin your order under the blank blue row.

	Equip 

Mfg
	Equip 

Type
	Equip Model 

Number
	Desired Supply

Brand
	Product 

Description
	Prod Order

Number
	Qty
	Unit

Price
	Extend Price

	Canon
	Copier
	IR5000
	Densi
	Toner
	DCT-IR5000
	10
	50.49
	504.90

	Canon
	Fax
	L7000
	Canon
	Toner
	FX-2
	01
	48.60
	48.60

	
	
	
	
	
	
	
	
	

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	If you wish to process a credit card order---call your sales representative at: 781-932-9868
	Sub Total
	    
	     
	     

	Insert Shipping Comments Here:       
	Tax
	
	
	     

	
	Ship/Handling
	
	
	     

	
	Total Order
	
	     
	     


